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Bike club Development Officer (Cardiff based) 

Job Description and Responsibilities. (This document is also available in Welsh on request)
Reports to

Bike Club Manager (UK) 

(Supported by Chief Executive of Youth Cymru on a day to day basis)

Direct Reports
None.

Purpose of Role

Bike Club is a new initiative funded by a range of contributors to bring cycling activities to young people in Community Focused School and Youth Club settings. The Development Officer’s post (Cardiff based) is initially funded for 2.5 years by the ASDA Foundation and delivered by a consortium consisting of CTC Charitable Trust, ContinYou Cymru and Youth Cymru.  The Bike Club Officer will be part of a UK wide team drawing on the skills and experience of all 3 organisations.
Scope of Role
There will initially be 1 Bike Club area in Wales, centred on Cardiff with 1 officer dedicated to the area. The geographical reach of the post is not restricted by any local authority boundaries but is expected to focus on Cardiff and adjoining areas. The officer will be based with Youth Cymru at their national offices in Treforest and also have access to other ContinYou Cymru and CTC staff based in Cardiff and across Wales

The officer will be responsible for the front line delivery of the project, working closely with existing networks of staff and volunteers in both formal and non formal learning in school, community and youth settings to help them embed cycling and its associated benefits within their existing activities and to identify new opportunities to increase access to cycling for young people. Materials, resources and good practice developed for the Cardiff based project  will be made available across the whole of Wales.

Specific Duties

· To identify and engage with potential Bike Club locations and projects including schools and youth settings in the statutory and voluntary sectors. 

· To plan, promote and deliver training on Bike Club activities to existing staff and volunteers within formal and non formal learning activities in Community Focused Schools and youth settings

· To monitor and evaluate the progress of Bike Club projects against set targets

· To operate within agreed budget and support the identification of additional resources in support of the objectives of Bike Club and consortium organisations

· To operate as a member of the Bike Club team and the Wales based teams of the consortium, meeting with and providing regular updates to the Bike Club consortium in Wales and at UK level.

· To develop and support the development of relevant materials, tools and training.

· To contribute effectively to the planning and delivery of conferences, events, seminars etc.

· To promote Bike Club to interested audiences within and around the Cardiff cluster initially, including to schools, Local Authorities, youth settings in the statutory and voluntary sectors and Local Health Boards and other identified stakeholders.

· To identify potential opportunities for additional Bike Club activity including dissemination of materials and learning across Wales and the rest of the UK.

· Other duties as may be agreed by Bike Club Manager

Performance Indicators

· Budgetary targets

· Number of Bike Clubs established

· Number of participants in Bike Club activities

· Quality and reach of training in formal and non formal education in schools, Community Focused Schools and youth settings.

Job Holder  :……………………………………………..     Date : …………………………………

Line  Manager : …………………………………………..   Date : …………………………………

Personnel Officer : ………………………………………     Date : …………………………………

Person Specification

The consortium is fully committed to the principles of equality of opportunity and is responsible for ensuring that no job applicant, councillor, trustee, employee, volunteer or member receives less favourable treatment on the grounds of age, gender, disability, race, ethnic origin, nationality, colour, parental or marital status, pregnancy, religious belief, class or social background, sexuality or political belief.

	Requirement
	Essential
	Desirable

	Qualifications


	None
	2 A levels

Further qualification in an appropriate area such as Education, Training and Development 

	Experience/

Knowledge
	Involvement in the delivery or development of training & learning materials

Experience in planning and facilitating a range of events, including meetings, training events, conferences etc.

Good knowledge and experience of work across community focused schools and services and youth settings

Experience of organising cycling activities within formal and non formal education settings
	Experience of working in or with Local Authorities and/or Local Health Boards and/or the voluntary sector. 

Good knowledge of current practice and government policy in Wales with regard to formal and non formal learning including community focused schools and the children’s services agenda

Recent experience of delivering and/or supporting accredited learning programmes in a non formal learning context 

Knowledge of current best practice in Equal Opportunities/Diversity and ability to incorporate into policy/service development 

	Skills
	Excellent written, spoken and presentational skills

Highly capable networker

Ability to Manage multiple tasks

Excellent interpersonal, customer care and communications skills and experience of communicating successfully with a wide range of people and organisations

Effective and experienced user of web, email, word processing, 

Ability to research and utilise internal and external resources.


	Written and spoken Welsh language

	Personal
	Self motivated, creative, entrepreneurial, outcome oriented 

Able to set own priorities and deliver within agreed timescales

Ability to develop relationships and work as part of a team and across the consortium organisations

Ability and experience in building and maintaining good working relationships with  partners


	

	Other
	Flexible in terms of travel and working hours including weekend and evening work.
	Cyclist




